Federation of Associations of Former International Civil Servants (FAFICS)

Reimbursement form

Submitted by: (Name)

Position/title: 

In connection with (event, occasion, activity):

Email/phone number:

Payee’s banking details: UNFCU Account No. XXXXX

Date submitted: 

	Item description
	Amount
	Attachment (receipt, travel ticket, boarding pass, etc)


	Airticket (e.g. Newark-Geneva-Newark)

	
	#1 Airticket receipts,
 #2 boarding passes

	Hotel accommodation

	
	#3 Hotel receipt

	
Miscellaneous expenses (specify)
	
	#4 Receipts

	

	
	

	

	
	

	

	
	

	

	
	




Reviewed/approved by: _________________________________________________________________________________________


Payment made on (date) _________________________________________________________________
